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Creating Good Looking E_Portfolios (Websites)
If you've spent some time surfing the web you'll have noticed that it's easy to make an ugly website.  Luckily, it's just a case of learning to avoid those features that guarantee to make a site look amateurish.

This How To Guide  will step you through the process of  building your e-portfolio or website plus take  a look at the broader issues surrounding good web design.

It takes you through the paces of conceptualising a site, structuring its flow, writing the copy, sourcing the photographs and visual material, and finally putting it together with the SynthaSite (Yola) Site Builder.    

Signing Up:

1. Access the Yola website   

http://www.yola.com/

2. You should see something like the picture below.  
3. Looking at the Sign for free tools and web hosting box on the right; fill in the boxes with the appropriate information.  You will note at this point that an email address is essential
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4. Click Get started


5. The window below will come up next.  
In the Name box enter your name (eg Tech Geek), this will be the page header and your site name.  if you put a space in your name (eg Tech Geek) Yola will automatically close the gap for the site name – this is to follow web design rules. 
 
Select website then click the Next button
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6. The next stage of the wizard allows you to select a theme or template for your e-portfolio (website).  There is a good range of templates to select from and in some instances you can change the colours of certain elements of the template.  

Don’t spend too long on this stage as you can go back and change the template later which will automatically update your pages.  Select your template then click Ok.
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Next you should see your template with your page header.  You can change your page header by clicking on it, editing it in the page header box (see example below) and click OK
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8. Note that the first page is called index.  You must not change this.  
You will also note that the menu has the word Home in it.  The template has automatically created a button to link to the Home (index) page.

9. Adding text to your home page:
Select the Text widget from the Contents menu on the right and drag it into the Drag Content Here box.
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10.  You should now see a box indicating that you can add text. You can add more widgets by simply dragging and dropping them in to the contents panel.  
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11. Format text by highlighting it and using the editing tools
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12. Click on the save button to save your first page
[image: image8.png]'Yol:
Eie

lozilla Firefox

Edt View Higoy Bookmaks Tods Help

L=18] ]

v € 0 o [ [nsiebuider ol comide/inder spowefst 77 - |Gl Goooe J
MostVisied @ GelingStated . LatestHeadines | arimation | celts | cela | ] Customize Links | | Dicamweaver Tps Ll | ] Free Hoimal | pers | software | technology | ] Windows Markelpace || Windows Meda  »
gola,. formerly S Synthasite. Current Site: Stevensons - X Close i Help ~

& site manger || (% page

o New Page.

[ rr——

Change Style || 5 File Manager

(1) Change Layout ~ 4 Preview Page EditMenu [ Delete Page

2 refreshpage  [H save ~ Hide Content Sidebar

Blr uls|amm

| = ®

Stevenson 5

2¢lam % contont || propertes

Photo Galleries

[}

video

[}

[}

widgets

Home.

Forms

[}

[}

Advertising

[}

Maps

Online Stare

[}

Text

Image

pA
=
[

Twa Column Layout

=l
LC

HTML

File

widgethox Gallery

B

A star] | quick Launch €2 & [~ & 1 @ (& © | ] Arywhere_Arytime

| 5. MictosoftPowerPeint .| 2] 2_creaing_goodooki. |[@ Yola - Mozila Fire... | Deskian (_jHyD: > | 2 (2| @)

2 [«= PR 35pm







Now select Publish My Site

Select Use a free subdomain, then Go
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Enter a suitable name for your website (as this is going to be an e-portfolio it might be best to use your first initial and your lastname, for example BDylan or something that your teacher can recognise)

Check the availability.  You will be prompted to click Next if the name is available otherwise you will need to try another name.
You site will be published and you will be given the site address eg, http://bdylan.synthasite.com

Write this web address down somewhere safe, for example in your cell phone.

To add images or other files:
1. Select the file widget or the image widget and drag it onto the area you wish the file to go

2. Select Your Computer

3. Select the file you wish to upload

4. Click open

5. The file will be uploaded to the file manager.  

6. Select update my site
7. View the changes


8. If you wish to use this file again, drag the widget on to your page and select Browse instead.  This will take you to the file manager where all your files will be stored as you upload them.  

To add another page to your E-Portfolio:
1. Select the New page button
2. You may be prompted to save the page you are working on
3. A new window will pop up, select the Web Page option, name the page, select whether or not you wish the page to be in the navigation and whether you wish the page to be password protected.  
4. Click OK when finished
5. You should now have a new page based on your template
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Adding HTML such as Slide.com or YouTube:
1. Select the HTML widget and drag on to the Content area

2. A HTML page will come up
3. At this stage you can either copy and paste the embed code from YouTube or Slide.com or write your own coding

Remember to save your pages and  select Update My Site after every change.
Other Tips and Tricks




Be Prepared 
Collect all your material beforehand, it's much easier to plan your site when you know exactly what is going to go into it. 
Write or source the copy, photographs, diagrams, video clips, logo image, etc. Also think carefully about your site structure to prevent the last minute addition of forgotten links.
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Organise your files by stacking them into folders in much the same way as you'll do for your website. Make a folder for each page or section and store all the files you may need.

Keep It Simple 

Overly long pages of content can be off-putting and hard to read. 
Break them down into separate sections to minimise the length of individual pages. 
Use short, clear and precise words in your links so that visitors know what those pages contain (eg. Conceptual designs, Meetings, Contact Me).
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Getting around 
Navigation should be clear and consistent. 
Important links should remain constant on every page of your site. 
Ensure that your links are organised in order of importance. 
Keep in mind too that you're likely to periodically add links so leave space for additions.

Learn from looking 
Examine other websites; observe how they combine design, colour, and layout. 
Do some surfing and pick out sites that you think are close to what you need in terms of structure and look. Use it as a reference (but don't copy it!) as a starting point for your own website.

Choose your style 
Think about the purpose of your e-portfolio (website), it's important to choose a style from the list of 20+ templates that is appropriate for your needs.  
Select a style that compliments your project or personality or even your personal logo (eg look at shape, colour, and overall feel).
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Keep the page layout and design consistent throughout your site. 
Thankfully Yola does not cater for the use of varying style templates in a single website. 
Several of the style templates allow you to customise the top header - you can upload your own logo and/or top image.
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To do this:

1. Create a new image of 877 x 140 pixel dimensions (for this template)

2. Double-click on the banner image to open the Properties in the right column

3. Click on insert Banner image

4. Click on 'upload' in the File manager to upload your new image(s)

5. The template allows for unique banner images for each page


Colour is a powerful principle:

Ensure that your colours compliment each other well. 
Avoid excessive use of shouting colours. 
An idea would be to match your choice of font colours to your main graphic (which is customisable in many of our templates). 
Colour Hunter (www.colourhunter.com) is a great tool that generates a colour palette based on the values of an uploaded image. Give it a try!

Graphics, text, and navigational elements should be balanced and well proportioned. 
Too many animated graphics may be distracting and could have impact on download speed.

Easy To Read 
· Be aware of font styles, colour, and size. 
· Stick to common and professional web typefaces like Arial, Helvetica, Georgia, or Verdana. 
· Don't use fancy fonts like Comic Sans that may not be available on everyone's computer.  Unless you are a comic strip artist, of course. In which case Comic Sans is appropriate. 
· For text and heading styles, stick to one or two typefaces and two or three type sizes and colours. 
· Be sure to keep link colours in line with the page colours. 
· Do not SHOUT!  Do not use all-caps text for anything other than a heading. 
· For legibility it's wise to use a dark colour type on a pale background or white type on a dark background.
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In order to make reading easier on-screen, columns of text on a website should be narrower than those in a book. 

The use of the Two-column widget is vital for these purposes:
 
· Drag the central column margin to resize the column proportions

· In this example the left column is wider than the right. The bulk of the copy has been inserted in the left column with additional information appearing in the right column.

· It may also be useful to break up pages into clearly defined areas.
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Understanding images:
Minimise the use of images on a single page. 
As a rough guide, ten to twenty 20k images on a page is more than plenty.  
Be sure to optimise your images for the web.  All image files should be low resolution (72dpi) 
As a rule of thumb use GIF format for computer generated graphics such as simple logos, buttons or animations, and JPEG format for photographs or scanned material.
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Photoshop's "Save for Web" function is invaluable to help compress large files.
Be sure to reduce the image dimensions of your file before saving it for Web
Always think about Copyright – do you have permission to use other people’s images?


Smaller is better: 
Ensure that your site is quick to load.  You may have a site that looks fantastic but few people will see it if it takes too long to appear.

A page should not take more than 15 seconds to load Yola restrictions on uploaded files are 10MB per file.  This doesn't mean that it's wise to upload 10MB files!  

Please avoid unwieldy images, videos, audio and other large files.  

Most image editors like Fireworks, Photoshop or Picnik offer invaluable optimisation tools to reduce the file size of your images.  

Give this online image optimiser a try - www.imageoptimizer.net   

You can also test your site using the Website Speed Test: www.iwebtool.com/speed_test
No-nos:
Below is a list of commonly made web design errors which, if avoided, will almost guarantee you a readable and enticing e-portfolio.

bad colour sense, too many animations, under-construction signs, audio that plays automatically, slow page loads, grammatical & spelling errors, capitalisation, paragraphs that are too long, bad colour sense, an empty page, and centred text paragraphs.

Robin Williams (www.ratz.com/featuresbad.html) also has a list of bad design features you may wish to visit
Additional Helpful Links & Resources:

	Design: 
	http://www.designobserver.com/ 

	Online Image Optimizer: 
	http://tools.dynamicdrive.com/imageoptimizer/ 

	Online Image Optimizer: 
	http://www.imageoptimizer.net 

	Website Speed Test: 
	http://www.iwebtool.com/speed_test 

	Image Editor: 
	http://www.picnik.com/ 

	Colour theory: 
	http://www.colorjack.com/ 

	Palette Generator: 
	http://bighugelabs.com/flickr/colors.php 

	Custom colour palette: 
	http://www.colorhunter.com 

	Colour Scheme generator: 
	http://wellstyled.com/tools/colorscheme2/index-en.html 

	Stock Photography: 
	http://www.istockphoto.com/ 


This is a Two Column layout widget





Use the editing tools to change font colour, style and type and alignment
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